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The Law of Contracts and the Uniform Commercial Code
Basic Contract Law for Paralegals is a clear, comprehensive, and straightforward
introduction to all of the basics of contract law, specifically designed for paralegal
students. Lively examples and well-crafted pedagogy cover all key topics in a
contracts course—from offer, acceptance, and consideration, to discharge of
obligations, and remedies. An appendix of twelve sample contracts provides a
useful ongoing reference tool for paralegals working with contracts. Features:
Comprehensive coverage of all the key topics. A culminating chapter walks
students through the process of drafting a simple contract. Clearly written text and
lively examples help students understand the law. Well-crafted pedagogy includes
chapter overviews, highlighted examples, key terms, review questions, sample
clauses for analysis, edited cases, chapter summaries, and end-of-chapter
exercises Manageable length makes this book ideal for shorter courses. New cases
provide up-to-date coverage of: Express and implied contracts and promissory
estoppel Bilateral and unilateral contracts The mirror image rule and acceptance
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Paralegal Career For Dummies
Author Carole A. Bruno announces the paperback release of the Paralegal Litigation
Handbook, 2ed. is now available through CreateSpace as a paperback. Paralegal's
Litigation Handbook, originally published by West Publishing Company, was
adopted by more than 250 colleges and universities, and more than 50,000 copies
were sold. The wide scope of the book begins with a guide to the courts, and then
leads you through the initiation of a civil action, response of the defendant, and
explains in action steps interviewing techniques, motions, investigations, discovery
(including medical discovery), legal research and writing; assisting in negotiations,
trial preparation, and automated litigation support systems. “Carole's book
[Paralegal's Litigation Handbook,] has been my 'Bible' throughout my career; I
have given many copies away.”Honorable Brenda J. BickingDirector of Human
ResourcesSchiffrin & Barroway, LLP[e]very item you can think of about litigation is
in that book, (Carole) she has definitions, form templates, ideas for making work
production faster, step-by-step instructions on what to do next and where go for
resources and answers, etc It sits on my desk like a dictionary"Great resource!"
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Fundamentals of Business Organizations for Paralegals
Anatomy of a Meltdown: A Dual Financial Biography of the Subprime Mortgage
Crisis, traces the course of two financial icons, Lehman Brothers and WaMu--one
operating in the investment sector, the other in the consumer financial services
sector--on their path to financial ruin. Illuminating the nature and severity of the
subprime mortgage crisis, author Michael P. Malloy presents a clear and cogent
analysis of the global economic meltdown, the steps necessary to restore the
financial markets, and measures that must be taken to avoid similar crises in the
future. This clear and concise text by one of the foremost authorities on bank
regulation features: comprehensive coverage of all of the fundamental law, policy,
and practical issues raised by the crisis and the government's response to it the
core of key cases preserved in timely and salient excerpts a balanced policy
perspective step-by-step, highly readable analysis of the practical and policy
implications of the subprime mortgage crisis the author's cutting-edge web log that
offers continuously updated supplemental material generous use of examples
throughout the text effective use of visual aids to illustrate concepts and spark
class discussion Anatomy of a Meltdown: A Dual Financial Biography of the
Subprime Mortgage Crisis, by Michael P. Malloy tells the story of the financial
meltdown that swept through American and international markets, threatening to
plunge the United States into depression as Wall Street and the global economy
faced near-total collapse.
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Community Paralegals and the Pursuit of Justice
Now in its Sixth Edition, Fundamentals of Business Organizations for Paralegals
offers basic coverage of every form of business organization in the United States.
With a straightforward treatment of all pertinent topics, Deborah E. Bouchoux
expertly balances substantive discussion with practical guidance for the paralegal.
New to the Sixth Edition: Discussion of 2017 Tax Cuts and Jobs Act and how it
affects all pass-through entities and corporations New case summaries illustrating
core principles in each chapter, including a case illustration of In re Trulia, Inc.
Stockholder Litigation, the 2016 Delaware case relating to judicial scrutiny of
settlements that provide no financial recovery to shareholders who challenge
mergers Discussion of the change in the U.S. system from a worldwide tax system
to a modified territorial system Discussion of new trends in corporate law, including
inversions (reincorporating a U.S. company in a foreign country to obtain a lower
tax rate), mechanisms to deter inversions, and the use of cryptocurrencies such as
bitcoin in initial coin offerings Review of new trends in corporate governance and
trends in shareholder proposals New and updated sample forms Professors and
students will benefit from: Thorough yet concise treatment of business
organizations, offering a readable overview of each business entity in the United
States. For each type of business organization, the text addresses: The nature of
the business The advantages and disadvantages of each type of organization
Business operation and management Transferability of ownership Formation and
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Tax implications for each type of organization Up-todate coverage of new trends and topics Helpful visual aids and charts that
illustrate and highlight important topics Sample forms that appear in context
throughout the book Internet resources, including a list of relevant websites in
each chapter, that direct the reader to additional information, forms, and
agreements online Key Terms that are defined in the margins for quick reference
Discussion of the role of the paralegal in each chapter, including a list of tasks
commonly performed in relation to each topic Discussion Questions that engage
students in the classroom and ensure that students understand the material
covered. Net Worth research questions teach students to locate information by
accessing commonly used business-related Internet sites. Practice Tips in each
chapter that provide professional advice for paralegals A complete glossary that
provides an easy reference for terminology Teaching materials include: An
Instructor’s Manual with Test Bank. The Test Bank includes questions for each
chapter and sample exams. PowerPoint Slides

Civil Procedure and Litigation
A completely updated and revised desk reference for paralegal professionals.
Paralegals are the backbone of the legal business. The Paralegal’s Handbook is a
guide to the responsibilities and tasks a paralegal may be asked to undertake. In
this comprehensive guide to the profession, expert authors Anita Haworth and
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accuracy and confidence. From ethics issues to a detailed analysis of all the tasks
encountered in the various legal specialties, The Paralegal’s Handbook provides
invaluable advice and expertise to paralegal professionals. Haworth and Cox are
experienced paralegals and provide explanations and details on the various areas
of practice paralegals may choose including Family Law, Probate, Corporate Law,
Intellectual Property, Real Estate, and Personal Injury Law. They cover everything
from handling everyday tasks to reviewing facsimiles of legal documents. This
Second Edition is fully updated and revised, with a new section on eDiscovery.

Fundamentals of California Litigation for Paralegals
Focusing on technological advances that are changing the practice of law, this
practical, hands-on text covers day-to-day law office management topics, including
client relations and communication skills; legal fees, timekeeping, and billing;
client trust funds and law office accounting; calendaring, docket control, and case
management; legal marketing; and file and law library management. The Fourth
Edition is accompanied by Clio’s Boutique Plan cloud-based software (with in-depth
tutorials) which allows students to master skills in time and billing, accounting case
management, and document management. Other highlights of the new edition
include new ethics-related case reviews, up-to-date forms, charts, and checklists
that illustrate important concepts relating to paralegals in the law office, and handsPage 7/34
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Introduction to Law
This text is for students taking courses in complex litigation, advanced civil
procedure, or mass torts. It is also designed as a concise book for members of the
bench and bar who are handling multidistrict litigation cases. Its focus is on all
aspects of federal multidistrict litigation (MDL), including statistics on MDL cases;
comparisons with other aggregation devices (such as class actions); the decision of
the Judicial Panel on Multidistrict Litigation (the Panel) to centralize cases
(including the standards for centralization and the selection of the MDL district
court and judge); appellate review of Panel decisions; tag-along cases; the role of
the MDL transferee judge (including case management, designating lead lawyers
and committees, deciding motions, conducting bellwether trials, overseeing
settlements, and awarding attorneys' fees); choice-of-law issues in MDLs; personal
jurisdiction and venue issues; remand of transferred cases; federal/state
coordination (including state MDL statutes); and proposals for reform of MDL
practice.

Introduction to Paralegalism: Perspectives, Problems and Skills
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information on legal ethics. Federal, state and local courts in all jurisdictions look to
the Rules for guidance in solving lawyer malpractice cases, disciplinary actions,
disqualification issues, sanctions questions and much more. In this volume, blackletter Rules of Professional Conduct are followed by numbered Comments that
explain each Rule's purpose and provide suggestions for its practical application.
The Rules will help you identify proper conduct in a variety of given situations,
review those instances where discretionary action is possible, and define the
nature of the relationship between you and your clients, colleagues and the courts.

A Practical Introduction to Paralegal Studies
This Third Edition will guide readers to transform their career. Readers will be
rewarded with wonderful relationships with bosses, coworkers, and peers. After the
Revolution: The Radically Changing Paralegal World; Firing Up Commitment for
Strategic Career Planning; Educating Paralegals; Talking the Talk; Paralegal
Careers in the New Millennium; When to Say NO to Your Dream Job; Cutting-Edge
Legal Careers In the Virtual Workplace; In Pursuit of Success; Shifts in Legal
Temporary Staffing Trends; Careers with Legal Vendors; Learning the Secrets of
Quality Service; Baby Boomers Meet Generation X; The Experienced Paralegal:
Climbing the Invisible Career Ladder; Using Vendors to Upgrade Your Career;
Billables: A Win-Win; Getting Up Off the Sticky Floor; You Call This Networking?;
Page 9/34

Online Library The Litigation Paralegal A Systems Approach Textbook
Workbook 5th Edition By Mccord James W H Published By Delmar Cengage
Learning
Textbook Binding
Paralegal Orientation
Program for New Hires and Temps; The Paralegal Manager;
Straight Talk from a Few of the Most Powerful Paralegal Administrators in the
Country; Creating an Environment for Keeping Talent; Formal Evaluations; How
Partners Get Paid Those Big Bucks; Toxic Bosses; Positive Career Changes; Career
Questions and Answers; Reaching Out: The Joys of Writing and Teaching; Legal
Secretaries Seeking Paralegal Positions; Creating A Business; Trial: The Brass Ring;
A Quiet Revolution; Surfing the Net; Litigation Support: Systems, Software,
Services You'll Need to Know; Just Do It.

Model Rules of Professional Conduct
This book is written for the legal professional in Texas. It offers clearly written
practical approaches to overcoming the types of legal research problems most
often encountered by practicing legal professionals. This book contains listings for
all Texas legal research sources, both primary and secondary.ALSO
AVAILABLEINSTRUCTOR SUPPLEMENTS CALL CUSTOMER SUPPORT TO
ORDERInstructorâ€™s Manual, ISBN: 0-8273-7683-9

Family Law for Paralegals
Introduction to Law for Paralegals covers not only the theory but also the practical
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legal practice. This text prepares students for the transition
from classroom to courtroom, offering balanced coverage of procedural concepts
along with an introduction to specific areas of the law. Features: devotion to
practical applications, such as legal research, ethics, trials, and appellate issues as
well as substantive legal issues, ranging from personal injury and contracts to
intellectual property clear, engaging writing style emphasis on practical skill
acquisition which is discussed in conjunction with substantive legal issues readerfriendly design, with marginal definitions of key terms and phrases, inset boxes
that explore various concepts, and chapter features such as "Skills You Need in the
Real World" and "Issues at a Glance" that encapsulate important concepts. The
text also includes numerous examples, figures, tables and hypotheticals to help
students understand various legal issues and make effective use of different
student learning styles excellent end-of-chapter activities, with chapter summaries,
review questions, discussion questions, web references, ethics
discussions,suggestions for further reading, sample documents, and "personality
quizzes" that help students determine what area of the law is right for them
shorter length and level of material makes this text the perfect choice for
Associate's level paralegal courses New to the Second Edition: new developments
and new case law more in-depth coverage of substantive law areas more coverage
of computer technology in the law office

Texas Legal Research
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Apply important legal concepts and skills you need to succeed Get educated, land
a job, and start making money now! Want a new career as a paralegal but don't
know where to start? Relax! Paralegal Career For Dummies is the practical, handson guide to all the basics -- from getting certified to landing a job and getting
ahead. Inside, you'll find all the tools you need to succeed, including a CD packed
with sample memos, forms, letters, and more! Discover how to * Secure your ideal
paralegal position * Pick the right area of the law for you * Prepare documents for
litigation * Conduct legal research * Manage a typical law office Sample resumes,
letters, forms, legal documents, and links to online legal resources. Please see the
CD-ROM appendix for details and complete system requirements.

Federal Multidistrict Litigation in a Nutshell
For courses in Paralegal (Introduction), Legal Concepts for Paralegals. Written by
an award-winning author team, The Paralegal Professional: Essentials Version, 3e
provides a solid foundation in concept knowledge and analytical skills. Using
chapter opening vignettes, ethical perspectives, advice from the field, and chapter
exercises, it develops real-world skills needed to be successful in a paralegal
career. This edition features new video case studies andParalegals in Practice
boxes that bring the world of the paralegal closer to the classroom. Its continued
emphasis on technology and ethics shows what it means to be a professional in the
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Basic Administrative Law for Paralegals
The Litigation Paralegal: A Systems Approach, 4th Edition, is geared toward
paralegal education and legal studies programs. However, it is also useful for
program coordinators and directors, working paralegals in law offices, and for
anyone with a general interest in the litigation process.

Paralegal's Litigation Handbook
The Litigation Paralegal: A Systems Approach, fifth edition provides students and
faculty with a learning resource written specifically for them. It is a resource
combining the theories and principles of law with practical paralegal skills,
paralegal ethics, numerous forms, checklists, practice tips, online resources, and a
focus on the goals and needs of the paralegal profession, all in the context of the
law office. This text also provides instructors with the flexibility to utilize the stepby-step law office litigation system, which stresses student organizational skills and
quality control techniques, or any other approach of the instructor's choosing. This
new edition addresses electronic discovery and filing and the associated ethical
and practical responsibilities of the lawyer and the paralegal. New revisions to the
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and Civil and Appellate Procedure are examined, as are
the practice requirements of the Health Insurance Portability and Accountability
Act. New/revised forms have been added to reflect current practice. Web sites,
assignments, key terms, and study questions have been updated throughout the
text as well. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Tort Law for Paralegals
Integrating legal theory with practice in a most unusual way, this user-friendly text
uses an intriguing story line to engage students. Workshops take users through the
steps of preparing a case for trial - from drawing up pleadings and motions to
computing time. "Putting It Into Practice" questions appear throughout each
chapter, challenging students to apply each concept as they read along. Significant
emphasis is placed on local and state rules and the text provides space for
students to write in the rules and procedures that apply to them. Users are
encouraged to create a "forms file" so they have a notebook of forms they can take
with them to their first job. Other pedagogical tools include "Procedural
Ponderables" that challenge students to think beyond the rules, "Litigation Lingo
and Logistics" that provides hypotheticals and interesting exercises, and "Techno
Tips" that introduce readers to helpful computer programs, formatting, and other
technical issues.ALSO AVAILABLECOMING SOONWest Paralegal Comprehensive
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Wills, Trusts, and Probate Law for Paralegals
The United Nations estimates that four billion people worldwide live outside the
protection of the law. These people can be driven from their land, intimidated by
violence, and excluded from society. This book is about community paralegals sometimes called barefoot lawyers - who demystify law and empower people to
advocate for themselves. These paralegals date back to 1950s South Africa and
are active today in many countries, but their role has largely been ignored by
researchers. Community Paralegals and the Pursuit of Justice is the first book on
the subject. Focusing on paralegal movements in six countries, Vivek Maru, Varun
Gauri, and their coauthors have collected rich, vivid stories of paralegals helping
people to take on injustice, from domestic violence to unlawful mining to denial of
wages. From these stories emerges evidence of what works and how. The insights
in the book will be of immense value in the global fight for universal justice. This
title is also available as Open Access.

The Paralegal's Handbook
Family Law for Paralegals, 7E is a comprehensive text for family law, offering
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the basics of family law, combined with historical context
and insight into topics of current interest. This thoughtful and carefully written
textbook offers the nuts-and-bolts of the law, framed in historical context and
include exposure to some of the most dynamic issues in family law today. The
text’s comprehensive coverage includes basic coverage of the issues of marriage
and divorce, as well as cutting-edge issues such as non-marital families, child
abuse and neglect, child support and custody, and same-sex marriage. Features:
Detailed treatment of Supreme Court decision in Obergefell v. Hodges striking
down bans on marriages between same-sex partners on federal constitutional
grounds Added discussion about emerging recognition of domestic violence as a
human rights violation Discussion of expanded protections under the Violence
Against Women Reauthorization Act of 2013 for both Native American women who
are abused by non-Native perpetrators and same-sex victims of abuse Expanded
section on interstate child support cases, with new material on international
support actions under a recent Hague Convention Expanded section on postmajority child support focused on enlarging parental obligations to correspond to
the new reality of today’s young adults An added section about some of the
continuing ambiguities/complexities of interstate child custody cases under the
Parental Kidnapping Prevention Act A new section on the Deployed Parents
Custody and Visitation Act A new section on e-mediation A new section on the
Indian Child Welfare Act that is intended to reverse historical disregard for tribal
relations of Native Peoples
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Legal Research and Writing for Paralegals
West's Paralegal Today: The Legal Team at Work, fourth edition, makes the
paralegal field come alive for the student. It uses real-world examples, offering
practical application of each concept discussed, and further enhances this focus
with hands-on activities throughout. The text gives the student a thorough
introduction to not only the legal system in general, but to specific areas of the law
and the paralegal's integral role as a member of the legal team. The student gains
a comprehensive understanding of the laws in our society, the importance of
ethical and professional responsibility, and the skills needed to thrive in this
environment. Technology features, including spotlights on how technology is
changing litigation, legal research, and overall office management, convey the
importance of developing strong skills in this area. Paralegal Profiles and Featured
Guests bring a personal touch to the material - as students learn how professionals
truly work in each area of the law and how each skill directly translates on-the-job.
Ethical dilemmas challenge the students to further understand their professional
duties and critical thinking questions provide an opportunity to sharpen their
proficiency. In this way, paralegal students learn not only about the substantive
areas of the law, but how to excel as a professional in each one.

Civil Law and Litigation for Paralegals
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Clearly written,
and replete
with design elements that facilitate study and review,
the Concise Guide to Paralegal Ethics provides succinct coverage that focuses on
the professional paralegal. Perfect for use in shorter courses, or substantive
courses with an ethics component, the Fifth Edition provides timely and thorough
coverage of all major legal ethics topics. New to the Fifth Edition: Discussion of how
the ethics of technology affects paralegals in matters of confidentiality and
privilege, competence, conflicts of interest, and advertising Changes in legal
practice that add to the responsibilities of paralegals Refreshed review questions,
discussion questions, hypotheticals, and projects Professors and students will
benefit from: Consistent emphasis on how the rules of ethics affect paralegals
Authoritative writing in a well-organized format Helpful overviews in every chapter
Italicized key terms with corresponding definitions in the margins Review
questions, hypotheticals, discussion points, and projects Relevant ethics codes,
conveniently located in the Appendix Teaching materials include: Instructor’s
Manual with Test Bank PowerPoint slides

Personal Injury and the Law of Torts for Paralegals
Succeed in your course and prepare for your paralegal career with THE LITIGATION
PARALEGAL: A SYSTEMS APPROACH, SIXTH EDITION. Combining theories and
principles of law with practical skills, this engaging, highly visual text includes
numerous forms, checklists, and online resources in the context of the law office.
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The book covers
the latest
electronic discovery issues and the associated ethical
and practical responsibilities of the paralegal. It also includes a wide range of new
and updated cases, practical tips, assignments, key terms, and study questions to
help you master the content. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook
version.

The Coach
Environmental Law is a text designed specifically for the paralegal student. It is
written in a style that allows the non-law student to receive a thorough and
comprehensive understanding of the relationship between the legal system and
the regulation of the natural world. It includes many features such as an outline of
the legal processes relevant to environmental law, descriptions of federal and state
law and regulations, and special features on recent topics related to environmental
law. There are pertinent articles included, as well as case law and case law
summaries that allow for an understanding of how environmental laws and
regulations are applied and interpreted by the court system. Other learning
features include a complete list of acronyms used in the field and discussion
questions that lead to further understanding of the technical aspects of the subject
as well as ease of reading environmental articles. Different perspectives on
environmental regulations are explored, and the text provides a current and
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the area of environmental law. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

Civil Litigation
West's Paralegal Today
Here is broad coverage of all the key topics in tort law that paralegals need to
know, written in an engaging style with plenty of examples and illustrations. With
an understanding of how law firms function in the real world, students develop
practical skills¿assessing cases for settlement value, investigating claims, billing
hours, evaluating insurance policies, and more. One hypothetical case runs
through Tort Law for Paralegals, providing a coherent framework for illustrating a
multitude of topics. Forms and court documents relevant to this case are included
in the appendix. A well-developed pedagogy features chapter objectives; “Issue at
a Glance” boxes that summarize important legal concepts; marginal definitions; a
wealth of figures, tables, and diagrams; Key Terms, Review Questions, and
“Applying What You Have Learned” exercises; case excerpts; and features that
prepare students for their jobs such as “Skills You Need in the Real World,” “Life of
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a Paralegal,”
and a list
of Web sites for gathering more information. Ethical issues
are highlighted, with a separate section on ethics at the end of each chapter.

Fundamentals of California Litigation for Paralegals
Appropriate for courses in Introduction to Law, Introduction to American Law, and
Introduction to Paralegalism, this book provides students with an introduction to
law. It explains the basics of the US legal system, focuses on organization and
operation, and introduces students to the major areas of law practice and legal
principles that apply.

The Litigation Paralegal: A Systems Approach
An up-to-date introduction to Administrative Law, written specifically for the
paralegal, that offers clear explanations of how administrative agencies are
created, how they are structured, and how they function. Agency discretion, rules
and regulations, clients’ rights, investigations, informal and formal proceedings,
and judicial review are thoroughly covered. This well-designed textbook grounds
students in the basics of Administrative Law as well as offering practical advice for
employment opportunities for paralegals in the field. Key Features: Up-to-date
images of websites and sample forms Numerous visual aids, such as charts and
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figures Helpful
pedagogy
in each chapter that includes examples, chapter
summaries, key terms, review questions, crossword puzzles, and lists of websites
Examples highlight the role of the paralegal in administrative law practice The
Concepts Journal, that encourages students to observe, analyze, and reflect on a
related topic Advanced Studies sections that provide opportunity for more in-depth
study A chapter dedicated to paralegal skills and careers that delves into career
opportunities in both private and public sectors Highlights of the revised Fifth
Edition: Expanded coverage of administrative agency websites, with information on
how to access news, rules, documents, and forms Thoroughly updated with new
cases and changes in the law A fresh look at the role of the paralegal in
administrative law practice New State Practice Exercises, designed to familiarize
the student with state administrative law and agencies in their home jurisdiction
Updated Internet-based exercises in the Electronic Workbook that explore laws,
rules, and agencies—and include information on agencies’ websites, organizational
charts, and career opportunities for paralegals within administrative agencies

Ethics and Professional Responsibility for Paralegals
Succeed in your role as a paralegal with CIVIL LITIGATION, Seventh Edition.
Practical, easy-to-understand, and thoroughly up-to-date, this proven book helps
you grasp the details of today's litigation practice, covers the litigation process in a
range of contexts, and demonstrates the relationship of litigation to other legal
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specialties.
Each chapter
includes exercises focusing on two cases, giving you the
opportunity to work the cases from beginning to end, simulating an on-the-job
experience. You'll also find sample documents (such as complaints, answers,
interrogatories, and deposition summaries) that familiarize you with the
documents you will encounter in the litigation law office. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

Introduction to Law for Paralegals
Civil Law and Litigation for Paralegals is a comprehensive text designed specifically
for paralegal civil litigation courses. Author Neal Bevans not only teaches the
basics of civil litigation, but also gives students the opportunity to learn skills they
will use in practice. In a balanced approach, Bevans covers all the key topics
paralegals need to know in an easy-to-read and engaging style that utilizes
numerous examples and illustrations but never overwhelms the student. The text
provides students with an in-depth analysis of a wide variety of civil cases,
beginning with laying out the basic foundation of the American legal system. It
proceeds through the investigation and implementation of a civil case, and follows
the case through to appeal. The text balances the theoretical underpinnings of the
law with the practical examples and hands-on experience that all students need to
completely understand the topic. The helpful pedagogy throughout the book and a
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comprehensive
teaching
package make class preparation as easy as possible.
Features: Clear introduction to the fundamentals of civil litigation for paralegal
students. Provides students with an in-depth analysis of a wide variety of civil
cases, laying out the basic foundation of the American legal system, proceeding
through the investigation and implementation of a civil case, and following the
case through to appeal. Designed to help prepare students for the practical world
of divorces, car wreck cases, and medical malpractice claims that they will see
every day in civil practice. Each chapter presents students with examples of the
important role that paralegals play in every stage of civil litigation, from client
intake to bringing an appeal. Understandable writing style with strong pedagogy,
resulting in a teachable and accessible text. Each chapter includes Practice
Pointers, Search Suggestions, Tech Topics, and Legal Legwork boxes, along with
case excerpts, forms, and ethics. Helpful pedagogy includes Chapter Objectives
that focus learning and review, Boldfaced key terms and marginal definitions for
convenient reference, Review questions at the end of each chapter, and references
to web sites that facilitate legal research

Paralegal Career For Dummies
Your career as a top-notch paralegal starts here The demand for paralegal
professionals is exploding, and Paralegal Career For Dummies, 2nd Edition explains
the skills and requirements needed to pursue this rewarding career. Inside, you’ll
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discover the
ins and outs
of paralegal skills, from preparing documents and
performing legal research to obtaining certification, job hunting, and understanding
legal concepts. Use this hands-on guide to help in your career considerations,
bolster your paralegal training, or as an everyday on-the-job reference. Paralegal
Career For Dummies will be your trusty assistant through all phases of your life as
a paralegal, taking you forward with tips on networking and joining professional
organizations that will enhance your career. Discover the job skills required for
success as a paralegal Learn important legal concepts you’ll need on the job
Access forms, templates, and examples on the companion website Develop
strategies to manage time and advance your career Complete with a companion
website containing a wealth of valuable information, this book covers everything
you need to become a top-notch paralegal.

The Litigation Paralegal
With the publication of this exceptional paperback text, teaching and studying
California litigation will become more efficient and effective.The text conveys
essential information on the skills processes litigation:illuminates the entire
litigation process from the time the client walks into the office through trial and
post-judgment, including settlements and alternative dispute resolutionbalance
approach avoids overwhelming students by limiting the rules and procedures
covered, without oversimplyfying the subjectclass-tested learning aids appear
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throughout:
bold-faced
terms defined in the glossary, examples, charts, checklists,
sample documents, chapter overviews and summaries, and review
questionsemphasizes computerized litigationand computer aids to assist in fact
gathering, discovery organization, and trialthe workbook presents five case
scenarios based on California Law and gives students experience with forms they
will use in practiceanswers questions in both the text and the Workbook, and also
provides sample test questions for each chapter - complete with answers and
explanationsSpecifically tailored to California practice:organized around the
California ruleseach chapter references the specific California statutewhere more
information can be foundCalifornia formsare included throughout the text

The Litigation Paralegal: A Systems Approach
The new edition of Maerowitz and Mauet's Fundamentals of CaliforniaLitigation for
Paralegals gives students a complete explanation ofCalifornia specific litigation.
Clearly written with the student in mind, thetext makes the material accessible
while the accompanying workbook and formsput theory into practice.These
features make this text an appealing choice:* offers a complete understanding of
the litigation process fromthe time the client walks into the office through trial and
post-judgment,including settlements and alternative forms of resolutions*
balanced approach neither oversimplifies the litigationprocess, nor clouds the
educational course with excessive information* pedagogical aids such as boldPage 26/34
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faced terms
defined in
theglossary; examples; charts and checklists; sample
documents; chapter overviewsand summaries; and review questions are featured
throughout the text* tailored to the California rules with each chapter
referencingthe specific California statute where more information can be found,and
California forms included throughout* provides opportunities for the instructor to
pick and choose whichareas to emphasize* a workbook on CD accompanies the
text and includes five casescenarios based on California law along with associated
Judicial Council formsto be used as practical exercises* Instructor's Manual
provides answers to the questionsposed in the workbook and book, as well as a
test bank of questions thatinclude true-false, short answer and essay questions so
that theinstructor can choose the type of test to give. Projects for research
andwriting, sample forms, and suggested course outlines are also includedChanges
to the Third Edition include:* chapters on motions and discovery tools have been
broken down intoseparate sections so that they are both easier for the student to
understandand digest, and easier for the instructor to teach* depositions,
interrogatories, and document productionhave been included and demurrers,
motions to strike, and summaryjudgment have been broken out into separate
sections* more information included on litigation management systems andhow to
use such systems to index and retrieve documents in large cases* reflects most
recent changes in the California rulesThis student-friendly text offers a teachable
approach to the subject ofCalifornia litigation. The content is neither oversimplified
nor saturatedwith excess information which allows for a smooth
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introduction.Fundamentals
of California Litigation for Paralegals, Third Edition
offersa complete understanding of the litigation process, allowing students to
walkaway with a firm understanding of the complete picture.

Basic Contract Law for Paralegals
The Paralegal Professional
Tic-tac-toe is a game for two players, X and O, who take turns marking the spaces
in a 3�3 grid. The player who succeeds in placing three of their marks in a
horizontal, diagonal or vertical row wins the game. Cute Travel Tic-Tac-Toe Game
Book for Kids and Adults! Cover: Soft Cover (Matte) Size: 6" x 9" (15.24 x 22.86
cm) Interior: 110 pages (55 front/back sheets) with Blank 6 Games per Pages (660
Games) This 6" x 9" Tic Tac Toe Game for outside / playground, featuring a total of
110 pages filled 660 games, is perfect for adults, kids for summer vacations. TicTac-Toe Game also known as "3-in-a-row" or "naughts and crosses" or "Xs and Os"
is a paper-and-pencil game for two players drawing pieces (typically Xs for the first
player and Os for the second) on a 3�3 square grid. The winner is the first player
to place three of his marks in a row, column, or diagonal. The front cover consists
of artistic, trendy, original, funny and colorful background. Essential game idea for
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in restaurants, planes, trains, car trips, waiting rooms, picnics, home.

The Litigation Paralegal: A Systems Approach
With complete coverage of the ethical principles that inform the role of the
paralegal, Ethics and Professional Responsibility for Paralegals, Eighth Edition is
ideal for use as either a primary course book, or a supplementary text. An
authoritative presentation combined with clear and readable pedagogy enriches all
levels of inquiry into the ethics of legal practice. Key Benefits: Comprehensive
coverage of the professional responsibilities of paralegals, illuminated with chapter
overviews, key terms, and a student-friendly organization. Discussion questions
with hypotheticals and review questions in each chapter. Landmark cases, many
involving paralegals, that demonstrate how the principles and rules of ethics are
applied. Updated ethics opinions, with a focus on technology and social media,
supported by new hypotheticals. Expanded coverage of how technology is
affecting various aspects of ethics and practice, including confidentiality and
privilege, competence, conflicts of interest and advertising. Many new cases
including: State Bar v. Lang (unauthorized practice of law), Committee v. JPMorgan
Chase (competence), Lola v. Skadden (professionalism), Pension Committee v.
Banc of America Securities (advocacy), and McDermott v. Superior Court
(confidentiality).
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Practical Law Office Management
Personal Injury and the Law of Torts for Paralegals, Fifth Edition, balances complete
coverage of substantive torts topics with essential paralegal skills. Emily Lynch
Morissette provides consistently clear writing and realistic examples that convey a
working understanding of the role of the paralegal in tort cases. Teaching basic
torts and skill development, the text features a logical organization, introducing
substantive topics with an overview of the concepts then moving through each
element of negligence, followed by medical malpractice as a type of negligence,
intentional torts, and workers’ compensation. New to the Fifth Edition: New
examples throughout the text Additional exercises in every chapter New section in
introductory chapter on how torts relates to other areas of the law Expanded
coverage of emerging topics, such as Role of insurance companies in medical
damages Caps on punitive damages Kim v. Toyota Motor Corp. (2018) and its
effect on the risk-benefit test Professors and students will benefit from: A wealth of
clear and accessible examples Fact-based exercises that use real-life scenarios
Integrated treatment of ethics Practice-based topics on medical record discovery,
tort discovery, and litigation A consistent emphasis on medical information related
to personal injury, such as how to obtain and understand medical records,
including an introduction to medicine in the appendix. Helpful pedagogy, including
chapter objectives, marginal definitions, visual aids, case summaries, chapter
summaries, and review questions
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The Litigation Paralegal + Mindtap Paralegal, 1 Term 6 Months
Printed Access Card
With a focus on practice and portfolio development, this book provides a detailed
approach to the substantive law of estate planning and administration. It includes
examples of a variety of documents and step-by-step instruction on their
preparation. Each chapter includes practitioner-oriented assignments (role-playing
activities, research assignments, portfolio assignments etc.) and coverage of
estate planning and estate administration is balanced throughout. A separate
chapter is devoted to tax law and offers a closer look at this more complicated
area of the law.

Environmental Law
THE LAW OF CONTRACTS AND THE UNIFORM COMMERCIAL CODE, second edition
provides your students with a practical, understandable and realistic approach to
the law of contracts. This book covers all of the important features of common law
contracts as well as Article 2 of the Uniform Commercial Code (UCC). Real cases
are used to show your students the practical application of the concepts in each
chapter and the fact pattern is used throughout the chapter to demonstrate how
contracts and their concepts affect our daily lives, often with unusual results.
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Chapter summaries,
questions, exercises, running glossary, and more help
your students to fully grasp this complex area of the law. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

The Indispensable Paralegal
Master the hands-on skills you'll need to succeed in a modern law office with
INTRODUCTION TO PARALEGALISM, 8e. Ten critical skills are covered in the book:
identifying legal issues, breaking rules into elements,applying rules to facts
interviewing clients, investigating facts, digesting discovery documents, providing
litigation assistance, researching the law, drafting documents, and representing
clients at administrative agencies where authorized by law.Packed with real-life
insights and real-world examples,the text helps you understand the ethical
guidelines that lawyers and paralegals must follow and covers the efforts
underway to regulate the profession in legislatures, courts, bar associations, and
paralegal associations. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Paralegal Career Guide
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A clear, well-organized
text for the introductory legal research and writing course,
designed specifically for paralegal students.

Concise Guide to Paralegal Ethics
Succeed in your course and prepare for your paralegal career with THE LITIGATION
PARALEGAL: A SYSTEMS APPROACH, SIXTH EDITION. Combining theories and
principles of law with practical skills, this engaging, highly visual text includes
numerous forms, checklists, and online resources in the context of the law office.
The book covers the latest electronic discovery issues and the associated ethical
and practical responsibilities of the paralegal. It also includes a wide range of new
and updated cases, practical tips, assignments, key terms, and study questions to
help you master the content. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook
version.
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